


 
Minutes of Department of English Staff meeting 
 
 

 

 

Meeting  DEPARTMENT INTERNAL MEETING  

DATE 2-09-20 

TIME 3.00p.m – 3.30 p.m 

PLACE Virtual Meeting 

MoM No. 009 

RECORDED BY Ms. Aswathy Raj 

 

Attendees  

Ms.Aswathy Raj    HOD and Asst. Prof of English 

Mr. Abhikrishnan                             Asst. Prof of English (on contract) 

 

Agenda 

PAcademic 

IQAC 

Minutes  

 2 sem model  exam and revision has to be started  

 It has been informed that the department level faculty feedback will take from student’s 
.The same will be evaluated and discussed. 

 English Department IQAC files to be completed within stipulated time 

 Certificate course syllabus to be released as early as possible and certificate course will 
begin in the first week of October  

 Extension activity  proposal will be submitted to IQAC and principal on or before 6th 
December 

 Work distribution of IQAC will  be completed as per the guidelines  

 Department activity log for the month of  August should be updated soon  
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 Attendance log of  Students for the month of July, and Aug  to be updated  

 

 

 
 

 

Recorded by        

Ms Aswathy Raj 

HOD and Asst.Professor 

Department of English 

Sree Narayana College 

Chengannur        
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DEPARTMENT OF ENGLISH 2020-21 

Course Title: Certificate Course in Mastering English Language Skills 

Course Code: EN20-21.01 

Instructional Hours: 30 

Course description  

The key areas addressed in Soft skills are Communication skills, Body language and Etiquette, 

Group discussion skills, Interview skills, Presentation skills, and Emotional Intelligence, Time 

Management Skills, Preparation of CV and Life skills. 

Learning Objectives: 

1. Mastering the language for personal and professional growth. 

2. Basic language skills are to be acquired through interactive classroom sessions 

Learning Outcomes: 

English as an acquired language for undergraduate students is to be mastered with focus on 

learning the basic skills of listening, speaking, reading and writing the language proficiently. 

This course aims to impart these skills in an interactive manner.The course will 

equip the students with basic language skills along with improved non-verbal skills thereby 

Improving their employability quotient. 

 

Course description 

Module 1 

Listening 

 Listening skills  

 Barriers to effective listening  

  Enhancing listening 

 Conducting interviews 

Module 2 

Speaking 

 Speaking Skills  

 Enhancing speaking skills  

 Public speaking  

  Telephonic conversations  

 Vocabulary building exercises  

  Self introduction  

  Telephonic conversation 
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Module 3 

Writing 

 Academic writing 

 Paragraph writing 

 Newspaper reports 

 Writing letters  

 Writing emails, reports, minutes 

 Resume - biodata - curriculum vitae – blogging 

Module 4 

Soft Skills 

 Posture - gestures - eye contact - telephone etiquette – netiquette 

 

                                                                                  
 

Course designed by   Approved by   Signature of the Principal 

Ms. Aswathy Raj   Board of Studies 

HOD & Asst Prof of English  SN College, Chengannur 

Department of English 

S.N College, Chengannur 

                                                                 



<SREE NARAYANA COLLEGE 
oERA 

DEPARTMENT OF ENGLISH 
LIST OF STUDENTS ENROLLED IN CERTIFICATE COURSE 

Course Name: Mastering English Language Skills 
SI No Name 

1 ABHAYA US 
2 ABIN BINU 

3 ANAGHA S 

4 ANEES RAHMAN N 

5 APARNA RAJ 

6 ARATHY S 

7ARJUN PRASAD 
8 ARSHA R 

9ASWANY S LALU 

10|ASWIN BINU 
11 ASWIN VK 

12|ATHULYA P 

CHENGANNUR, ALAPUZHA, KERALA 
Aided College Affiliated to University of Kerala 

(NAN Arc iters with Grade B) 

13 BIPIN B 

14 DHANYA BABU 

15|DHANYA PS 
16|IRFANA T 

17|LEKSHMI B 

18|MIDHUN MOHAN 

19 MUHAMMAD BILAL S 

20 MUHAMMED ASIF 

21 NAVAMY Z 

22NAVANEETH AR 

23|NILAS ANAND 

Department 
B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 



24 NISHANTH SUDHAN 

25 PUNYA S 

26RITHU T 

27|SANJAY SAJAYAN 

28|SARANYA 
29|SAYUJYA JAYARAJ 
30 SHALU SHAJI 

31 SHERY SHIBU 

32SHIHAS N 

33|SILPA SURESH 
34SILPA VIJAYAN 

35 SIYANA SUDHEER 

36|SONA AJI 

37 SREELEKSHM|S 

38 VARSHA RAJESH 

39VIGNESH V 
40|vINOY VARGHEESE 

41GOPIKA RANI 

42ABHIJITH 
43|AMRUTHA S 

44| ANANDHU 
45|ANJU B 

46|ANJU UTHAMAN 
47|ANSEENA A 

48 DAYAL UDAYAN 

49 SANJEEV SATHYAN 
50|SHJI JOHNSON 

51 SWATHY SANTHOSH 
52 THOMAS KURIAKOSE 
53TINI CHANDRAN 

54|Abhilash T Mohan 

B.Com 

B.Com 

B.Com 

B.Com 

8.Com 

8.Com 

B.Com 

B.Com 

8.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

Physics 

|Chemistry 



55| Ajay R 
56|Akhila S 
57 Anjana M 
58 Arjun A 

$9Arsha A Kumar 

60 Gautham Manmadhan 

61 Gopika S Shaj 
62 Neethu S 
63Rishikesh P.S 

64 Swetha Suresh 

65T.S Adithyaraj 
66|Savanth S 

67 Lekshmi R 

68 Abhijithmon. K. A 

69 Abin. A 

70| Adithya Shankar 

71|Adithyan k.s 

72| Ajaya Kumar 
73|Akhil m 

74|Akhila.B 
75|Arnalkrishnan K 
76|Amesh Mohan 

77| Amjad Navas 

78|Ananda Raj 
79| Anjali. M 
80|Anoop T Joy 

81|Aparnna s 
82Arjun. R. Nair 

83Arun murali 

84 Arun R 

85Arya. B 

Chemistry 
|Chemistry 

Chemistry 
Chemistry 

Chenistry 
Chemistry 
Chemistry 

|Chemistry 
Chemistry 

|Chemistry 

Chemistry 

|Chemistry 
Economics 

|Economics 
|Economics 
Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 



86|Athira Anil 
87|Athira.R 

Athul krishnan 

88 

89Athulya s 
90| Avani suseelan 

91DEV.M.R 
92 Devikareghu 

93 Diljith. S 

94 Ganga Lekshmi.G 
95Gangas lal 

96 Gopika. P 

97 Gowrikrishna.s 

98|Indrajith krishnan 

99Jincy pramod 

100| Jincy.s 
101|Krishna Prasad sj 

102Lajin A 
103Lakshmi R 

104| Malu. S 

105 Megha Murali 

106Muhammad ali 

107| Muhsina Sidhiq 

108Nabin Nazar 

109|Namitha babu 

110|Nandana ) 
111| Navaneeth s das 

112| Nidhin s madhu 

113|Nikhil kumar A 

114|Nithul Raj 

115|Parvathy revi 

Economics 

|Economics 

Economics 

Economics 
Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

|Economics 
Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 

Economics 



116 Raju.G 
117| Sakeer Hussain S 

118 Sandra.s.nair 
119 Sreehari P.R 

120 Sumayya beevi 

121 Suryalekshmi S 
122 Swathy Gireesh 

123Teema yohannan 
124|Uthara. G 

125|Varsha V 
126| Vidhumol R 

127| Vishnu jayakumar 

128| Vishnu.c 
129 Anujith T 
130|Vishnu.s 

131| Aromal K.S 

132Keerthan Raj 

133|Adarsh S 

134 Muhammed Najeeb S 

ASWATHY RAJ 

SREE NA. i* 
Assistant 

Professor 
of 

English & 

NSS 

Programme 

Officer 

-Units 
49A & 

49B 

SN College, Chengannur 
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Mathematics 
Mathematics 

CHE.G. 
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#= Day of the week 
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